Windows XP Basics

Before we get started, | need to establish some ground rules. Using Husqvarna Viking's
4D Embroidery software is not complicated, but you must have some basic computer
skills before you use that software. If your computer skills are weak, then you must first
thoroughly learn the concepts presented in this document. | promise that this won't
hurt, and you will be a better person for learning these basic concepts.

You need certain basic computer skills to get the most out of your software. If you are
comfortable with the following computer-related tasks, then you can skip this entire
guide and begin learning to use your software immediately. If you are not sure if you
have the required skills, then take a few minutes to review the objectives of this guide
listed here.

Understand what a file extension is and what it means

Start Windows Explorer (as opposed to Internet Explorer)
Navigate through Windows Explorer to a specific folder
Create a new folder in a specific location

Use Windows Explorer’s search feature to find a specific file

If you feel comfortable with these concepts and understand the meanings of them, then
feel free to move on to your software-specific book. On the other hand, if the list above
looks like this:

Understand what a x*x @11, N X141 m+X[MW is and what it means
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Navigate through ¢Xm2[Oe¢ =XOCN O to a specific X021 O
Create a new x'[J@<211, in a specific location

Use ¢Xmlee =XIO0@¢ +l 22 XISNHHOXSER to find T +OM MpXM,

then you need to read this chapter carefully and make sure that you understand the
concepts of managing and finding files on your computer.

Files — What are they?

In the world of computer terminology, a file is a container that holds something. A file
may contain a collection of text like a letter you wrote with your word processing
software. Some of the files that we will work with while using any of the 4D Embroidery
modules contain stitches and other instructions to the sewing machine telling it when to
start, stop, and end the embroidering process.



Files all have names. File names consist of a long series of text. An example is:
C:\ADEmbroidery\Samples\ADEmb\Stitch2\Fruit\Strawbrry.vp3

Let's break down that string and explain it. The file name was all the way at the end of
that string of characters. The file name is Strawberry.vp3. A file name is just like the
name of a person. i.e. There is a first and last part of the name. Just like a person’s
name, the part of the name that comes after the period is kind of like the family name.
e.g. The name John Smith could be thought of as John.Smith. In the old days, your last
name told the public what your skill or trade was. John Smith was probably a
blacksmith. Henry Tailor was the person who made clothing. You wouldn’t visit Mr.
Tailor and ask him to fix a wheel on your wagon any more than you would visit Mr.
Smith and ask him to make you a pair of pants. The family part of the name is known
as the file extension. The file extension tells your computer what kind of information
is in the file and, more importantly, which program on your computer should be used to
work with the file. You would not want to try to open a word processing document with
4D Embroidery because it just wouldn’'t work.

All of the other characters in the text that you typed in told the computer the exact
location for the file. Let’'s break down the rest of the text so that you understand what it
means.

C:\ADEmbroidery\Samples\ADEmb\Stitch2\Fruit\Strawberry.vp3

C: - this told your computer which piece of hardware holds the file you want to use. The
C: designation almost universally represents the hard drive that is built into your
computer.

\ - the backward slash is a separator used to indicate that we are about to designate a
folder name or a file name. Each set of characters that you see between the \'s are
the names of folders. Folders are also containers. They may contain files and/or
other folders. Here is an English translation of what the text string means to the
computer:

“Look on the hard disk drive C: on this computer for the folder named 4DEmbroidery
and open it, find the folder named Samples located inside of the 4ADEmbroidery folder
and open it, find the folder named 4DEmb located inside of the folder Samples and
open it, find the folder named Stitch2 inside of the folder 4DEmb and open it, find the
folder named Fruit inside of the folder named Stitch2 and find the file named
Strawberry.vp3 and open it.”

The file name is always found at the end of the text string.

I’'m sure that you are thinking that there must be a better way to find a file without doing
all of that typing. There is a way to navigate through your hard drive to find a file. You
have to use a tool known as Windows Explorer. (Note: This is not Internet Explorer.




Internet Explorer is the program that you use to surf the internet. It's also known as a
browser. Windows Explorer is used to view and manage the files and folders on
your hard drive.)

Starting and Using Windows Explorer

Starting Windows Explorer is the easiest thing in the world. All you have to do is to
use a keyboard shortcut. If you look on your keyboard, you can find a key known as the
Windows key. It is usually located on the same row of keys as the space bar.
Depending on your keyboard, you may even have two Windows keys, one on each side
of the space bar. If you are working with a laptop computer, then you probably only
have one Windows key and it may be anywhere on the keyboard.

The Windows key has four squares on it and looks like a flag being blown by the wind.
On my computer it is right between the Ctrl and Alt key on the left side of my keyboard.
Take a second and find your Windows key.

The Windows key, like the Shift key, the Ctrl key, and the Alt key, is meant to be used
in combination with another key. When you see an instruction like “Hit Ctrl A” this
means that you should treat the Ctrl key the same way that you would treat the Shift
key. If the instruction had said “Type a capital A”. You would hold down the Shift key
and then tap on the A key to type a single capital A. There is no need to try and
synchronize the pressing of these keys. You should hit and hold down the first key
indicated. But you should not hold down the second key in the combination. If you hit
the Shift key and then held down the A key, you would see a line of A’s. And this is not
what you want.

Let's use the Windows key to start Windows Explorer. To do this you need to hit the
Windows E key. Remember, this means to hit and hold down the Windows key first
and then tap on the E key. (You don’t have to type in a capital E. | just use a capital
letter for emphasis.)

After a few seconds Windows Explorer will start. Here is how your screen will look.
(Note: You will have different device and folder names on your computer.)
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Let's open the C: drive by left clicking (click on your left mouse button once) on the
name of the device, Local Disk.

When you left click on the name of the device or folder in the left pane, then that
device or folder will open and its contents will appear in the right pane. If your screen

G does not look like this, then
File Edit View Favorites Tools Help H
_ p— you havg to change the view
Qo - © - F | O sercn | roess | [0 in your right pane. There is
pddress [« G\ a tool you can use on the
B e Sl e menu bar. The menu bar is
@ Deskt |C5) 4DEmbroidery File Folder . .
@ |5srw13pDocumenis =) Book Graphics File Folder the ||St Of WO I’dS readlng, from
g ®{ myc " C)camtasia File Folder H H H H
Z* ; LZEUD-:L © (ChcvPrENTS File Falder left to rlght’ File Edit View
® [ 4DEmbroidery CdDatabases File Folder Favorites Tools Help.
(=5 Book Graphics | Digitizing File Folder
® ) Camtasia |C)Documents File Folder
® ) CMPNENTS |C)Documents and Settings File Folder Left CI | c k on VI ew and a
) Databases [ Drivers File Folder A
# () Digitizing | Embroidery Designs File Folder d I’Op dOWﬂ menu Wl” appear-
) Documents [C)Internet Downloads File Folder
| Documents and Settings - M50Cache File Folder
) Drivers )My Music File Folder
£ Embroidery Designs |5 Program Files File Folder
) Internet Dowrloads IS ses2_client_bin_2_8_13g File Folder
® [ MSOCache ) temp File Folder
=) My Music ywmpows File Folder
| ,|_=| Program Files -.j WTablet File Folder
[ ses2_dlient_bin_2_8_13g Dzzz File Falder
D temp 0277 39dbcte8ecd 3733554310 File Folder
& 3 WINDOWS [ AUDIT_mnsTALL TN PROGRESS 1KB Fle
) Wablet = 1PH.PH 2KE PHFIe

Left click on the word Details as shown here:
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L 4DEmbroidery. There isa
plus sign next to it. You can open a folder in one of two ways. You can either left click
on the little plus sign, or you can left click on the name of the folder. If you use the
technique of left clicking on the plus sign, the folder will open and display the names of
the sub-folders it contains in the left pane. However, the right pane will remain
unchanged. If you left click on the name of the folder, not only will the contents of the
left pane change, but the contents of the right pane will also change as well and show
us the contents of the folder we just opened in the left pane. | prefer to use the left
click technique and | recommend that you use it as well. Let’s open the
ADEmbroidery folder now. Left click on the name of the folder. You should see
something like this:

=} C:\4DEmbroidery
File Edit View Help

QBack > | ? /.- ) search {3 Folders '

ddress ([Z) C:\4DEmbroidery

Note: If your right pane does
not look like this, then you

need to change the View like
we did earlier in this section.

Favorites  Tools

Folders X | Name size| Type Remember, change it to
| |2 Guides File Folder -
@Estvzji)ocuments 4 ISyHTML File Folder Detal IS '
= _mer- Computer ngDesigns Fi:e Fo::er
O ick () MyPics File Folder .
ey DaPicurelibrary semie  YOU can see something
e Lides |[)Readme File Folder H H H H H
: gfm e e interesting in this graphic. _The
5 [ MyDesigns Cosysten reroder  Names of the sub-folders in
23 MyPics ;{Q—D Embroidery System.ico 19 KB Icon the Ieft ane are the same as
% ) PictureLibrary @%Conﬁgure.chm 872KB  Compiled HT? p .
i Readme ME? . e seneon - the names of the first few
T onfigure\Wizard. exe 30 Application . . .
oty %i—lDCrossStitcher.chm esie commleden it@MS iN the right pane. The
ook Graphics aps ADCroseStitcher . exe 1,398 KB Application : :
e gBCamt:siap Q‘_J'j-!DCROSSS‘I'lTCHER.HLP 20KB Help File folder names in Fhe rlght p_ane
5 () CMPNENTS [ DdCardRW.chm wxe cemoiedm (10 NOt have the little plus signs
I03) Databases N FDdCardrw.exe 1,136 KB  Application



in front of them like the folder names in the left pane. However, they are the same
sub-folders. All of the other objects listed after the folder names in the right pane are
the names of various files contained in the 4ADEmbroidery folder. Several of them
have different icons in front of their names. These icons are little pictograms intended
to remind you what the files are used for and which program will open that kind of file.
We don’t have to worry about their meaning, since we will let the software handle their
meanings.

To open one of the sub-folders contained in the 4D Embroidery folder, you can left
click on the folder name in the left pane of Windows Explorer or double left click on
the name of the folder in the right pane of Windows Explorer. For now, let’s get into
the habit of clicking on the name of the folders you want to open in the left pane of
Windows Explorer. Think of the left pane of Windows Explorer as the table of contents
of a book and the right pane as showing you what is in the chapter of each book as you
open the book to that chapter.

The majority of the stitch files that you will be using are stored in the sub-folder named
Samples. Open that folder now by left clicking on its name. Your screen should look
like this:
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T e ST The sub-folder ADEmb contains four sub-folders named
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Creating Folders for Your Projects

We will be creating stitch files that we will store in Embroidery Projects folder as we
work through this book. They should not be mixed in with the original designs that were
installed with 4D Embroidery. That way you can always come back to the originals and
use them again. So let’s create a folder and name it Embroidery Projects. As you
complete the projects in this book, | will be giving you instructions on how to save your
work in the Embroidery Projects folder.

When you open Windows Explorer, and then click on the name of your C: drive, we
want to see the new folder Embroidery Projects right away. That is, we do not want to
have to click on other folders to open them to find this folder. Folders that appear when
you first open the C: drive this way are said to be contained in the root directory of
your hard drive. Let’s create the Embroidery Projects folder now.

1. If Windows Explorer is not already open on your computer, then open it by hitting
Windows E.



2. Find your C: drive in the left pane of Windows Explorer and left click on its name
(here itis Local Disk (C:). You will now see that the right pane of Windows
Explorer contains all of the folders and files that are contained in the root directory
of your hard drive. It should look something like this:
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the root directory are shown in
the left and right pane. You
should follow these instructions
as they are and you will soon
have a folder named
Embroidery Projects in your
root directory.

3. Now, left click on the word File on the menu bar (remember this is the list of words
at the top of the screen.) and another pop-down menu will appear like this:
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See the word New at the top of the
menu? It has a little arrowhead
pointing to the right. This means
that when you hold your mouse
pointer on it, there will be some
additional options presented to you.
Move your mouse pointer (the little
arrow head on your screen) to the
word New and the menu on the right
will appear.



4. The first option in this menu is the word Folder and this is what we must left click on
to create a new folder. Left click on folder and your computer will make a new folder
and name it New Folder and put the new folder at the bottom of the list of folders in
your root directory until you name it. The name of the folder will be selected (it will
appear as white letters on a navy blue background or black letters on a gray
background depending upon how your computer is set up). When you begin typing,
all of the letters will disappear and be replaced with whatever you type in. Type in
Embroidery Projects and then hit your Enter key.

5. Your screen should now look like this:
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Navigating Th

rough Your Hard Disk in Dialogs

From time to time when you are working with 4D Embroidery, or any other software
package, you will activate a dialog to find and load a file. There is nothing mysterious
about navigating through your hard disk once you get your head around what is
happening and what your computer is trying to tell you. Let’s run through a quick
exercise and learn how to tame dialogs.

1. Start 4D

Embroidery on your computer.

2. Left click on the word File on the menu bar. Then left click on the word Open
on the drop down menu that appears. You have just activated the Open dialog.

Your screen should look something like this:

Open k| X
- P e T od oD You will probably see a
- P different set of folders and
L.:} ::angab‘r'Deer Small.vp3 D Terracotta Bowl.vp3 files than those I'm
Sl p il showing here. That's OK,
B Vot s we will get in synch with
Deskiop | PPy Sun Color.vp3 each other in a second.
Bt Ot st What we are seeing here is
L | e the contents of a folder
APuppy Smallvp3 named Stitch. That is the
8 [roemeres o e name shown in the Look
M e, [ e Red s in: box at the top of the
. '| dialog. Let's getin synch
«® — bd so that we are looking at
My Networlc Files of type: __.i,'l _Embmid_en-_Fi!es 4| the same thlng Now.

3. Left click on the downward pointing arrow at the right side of the Look in: box.
Here is what your screen should look like now:
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Desktop, My Documents, My Computer, and Local Disk (C:).) From there on



down we will probably not match. But that's OK. We are about to get in synch
with each other.

Left click on My Computer. Once you do, your screen should look something
like this:

o What we are seeing here is the
v 0@ = hardware installed on our computer.
e If your computer has a 3 ¥2” floppy
Wit |@uae) disk drive, you will see an entry that
B reads 3 ¥2 Floppy (A:). The
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28 drilling down through the C: drive to
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Double left click (that means to quickly click twice) on the words Local Disk
(C:). This will cause that device to open. (You can also single left click on the
words Local Disk (C:) to select the device, and then single left click on the
command button labeled Open in the lower right corner of the dialog.) In any
event, your screen should now look something like this:

T ; — The first folder (or certainly one of the
) first folders) should be 4ADEmbroidery.
f) Qe These are the folders in your root
@ Soms Dz st 25,15 directory. You should also see the
ST || i Embroidery Projects folder we created
B |[Sremtoomis earlier. But we won't go there now. |
Hy Dot e want to drill down into the next level
99 down in the 4ADEmbroidery folder. This
e is done the same way we got here,
”7«3 o . : either by double left clicking on that

folder or by single left clicking on the
folder name and then single left clicking on the Open command button. Using
either technique, open the 4DEmbroidery folder.



Your screen should now look like this:
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Do you understand how we are going
deeper and deeper into the directory
structure of your hard disk? Each time
we open a folder shown in the Open
dialog, we drill down to a lower level.
Let's see if you can now drill down a
few more levels on your own. First,
open the Samples folder, then open the
4DEmb folder, then open the Stitch
folder.

Here is what your screen should look like now:
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There are no folders shown here
because this folder contains no sub-
folders (we have hit the ground floor
and can’t drill down any further). This
folder does contain files controlled by
the contents of the Files of type: box
shown at the bottom of the dialog. In
this case, the types of files being looked
for are All Embroidery Files. This
folder has a number of stitch files that
were placed on your hard drive when
you installed 4D Embroidery. Let's

see what the path was that we followed down to get here.

Left click on the downward pointing arrow at the right of the Look in: box. Here

is what you will see:

Open
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=3 Samples
Desktop -
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There is the path that we followed: My
Computer, Local Disk (C:),
4DEmbroidery, Samples, 4DEmb,
Stitch. Elsewhere in this book | may
refer to the same path in this notation:

C:\ADEmbroidery\Samples\4DEmb\St
itch

and you now know how to drill down to
that exact folder.
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